Directories (2):
Entering Initial Organization's Data.

Introduction

In this tutorial you will learn how to enter initial data about your organization into 1C: Buhgalteria
(by filling directories Organizations, Users, User Privileges, Bank and Cash Accounts, Divisions,
Constants, etc.), how to use classifiers, and how to avoid common problems faced while filling
directories.

Learning Objectives

This tutorial will help you to learn:

o The correct sequence of filling directories

e How to enter basic information about your organization

e How to enter and update constants

e How to use classifiers

e How to avoid common problems with insufficient rights or profiles duplication

Step-by-Step tasks

Data needed for analytical accounting and filling in requisites of documents is stored in directories.
Each directory is designed for storing similar items presented as a table. Some elements of
directories that can change over time allow storing and retrieving historical values for these
elements (so called periodic requisites). Knowing nuances of working with periodic requisites and
updating them regularly can prevent you from many mistakes.

As structure of our accounting task assumes working topic-by-topic rather than date-by-date we are
going to start by filling initial data about our company and its environment beforehand. Almost all
elements that will be later used in our task (initial data about the company, its employees, fixed and
intangible assets, inventory, company's contractors, etc.) will be entered into directories in advance.
It allows later to save our time concentrating on the task and transactions itself rather than switching
again and again to entering new elements in the order of their appearance.

1. Scenario.

You are appointed as an accountant for the newly-created LLP "FashionWalk™. The main activities
of this company are to produce fashionable and comfortable clothes of different kind - ranging from
women's dresses and men's suits to raincoats. Other company's activities include purchase and sale
of clothes from other fashion houses. Also it provides some services to public: catalog orders, fast
delivering etc.

As a KIMEP University’s graduate you have studied hard different accounting standards and
principles and are not afraid of hard work. You also know that difficult accounting tasks and routine
operations can be automated by means of modern software.
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You decided to select a well-known 1C: Enterprise 8.3 software package with Kazakhstan's
Accounting configuration installed as a basic tool for conducting accounting due to several reasons:

e This software has a 15-year proven record of successful sales in different countries of the
NIS;

e Itiswidespread an a lot of local firms are using it;

e ltis quite easy to learn and work with;

« Different configurations can be used simultaneously to conduct accounting according to the
different standards;

« Corrections to Kazakhstan's configurations are developed on a regular basis by local
franchise firm 1C: Sapa (reflecting changes and updates to Kazakhstan's legislation and
accounting practices);

o Configuration can be tuned or completely new configuration can be developed in order to
meet needs of a particular company.

Your task is to enter all the necessary data for the given period accurately, create appropriate
transactions reflecting accounting operations that took place in LLP FashionWalk, and prepare
reports for the current period. As you qualifications will improve, you are planning to make some
changes in existing configuration in order to fit it to the needs of your enterprise.

Your today's task is to enter organization's initial data and get accustomed with correct sequence of
filling directories.

2. Enter Initial Data About Your Organization.

2.1. Filling directory Organizations (dialog Organization's Information) and corresponding
directories.

Configuration Accounting for Kazakhstan, release 2.0 allows conducting simultaneous accounting
for several organizations. The starting point in you work is to access directory Organizations, and
setup a new organization by filling in the dialog Organization's Information. Creation of a new
organization is done through entering the new element into directory (the leftmost button on the
directory toolbar):

|| Oprammsawm - O =
Oevctena - | €3 [ @ [x] |7 B - % Mepeitm ~ | =§ B | Yomanosus ocrosHoi | (2)
Kon Mped... | HaumeHoEaHke = | BMH / MMH PHH A
= | 000000... | FW- TOO “FashionWalk™ 000875536398 3

As soon as the button is pressed, Organization's Information dialog appears. This dialog contains
six tabs: Requisites, Basic Values, Accounting Policy, Codes, Responsible Persons, and Objects.
Let's now consequently fill in each tab of this dialog. First tab Requisites allows entering company's
name in short - LLP FashionWalk, full company's name - Limited Liability Partnership
FashionWalk, company's juridical and postal address (postal address can be different if company
receives its mail on post office - P/O), telephones of organization, its electronic mail, data of
registration (08.01.2016), type of organization (legal entity), its Taxpayer's Registration Number
(TRN) that can be also automatically checked by the program for correctness (TRN is a 12 digit
code starting from 600, next three digits could be 800, 700, etc., and the last six are sequence code).

NOTE: It's a good practice to setup current working date to the same date on which your are
working (for example, as our company is registered on 08.01.2016, you have to also change the
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current working date to 08.01.2016 - go to menu Service => Settings => Working Date). It will

prevent you from saving periodic requisites on inappropriate dates when you're filling in directories
or documents.

Date on which periodic requisites from dialog Organization's Information will be saved can be also
changed by pressing button at the right bottom corner of the dialog.

Completed tab Requisites is shown on the picture below:

|| Oprasmsawan: TOO "FashionWalk™ - O %
[eictena « | E‘__ | ] E | Mepeiima - | {:_?) | DlcHoBHEIE HACTROMKIA OpraHWSELAN

HaumeHoBaHWe: TI:II:I "FashionWWalk" ] Kon: [mumum1 ]

Hp. / us. maup: -}Dp.nuuu Ql Mpedwkc: FW- |

MonHoe HaMMEHOBEHWE:! ToEapWLLECTED © OrpPEHWYEHHOIA OTEETCTEEHHOCTED
"FashionWall"

[ oToeneHwe MHOCTPEHHOR OPraHW3ALIAN (SEBMCHMEIA areHT)

W| KonTa... Cueta Kaccel Konkl MNpouse Ceoiic.. KaTer...
Pexsuzum
BMH / WWH: (000875536898 | (B KBe: 17 | [ama pervcipawm: (08012016 |
PHH: [—] E] DNaTa nocTanosky Ha yyet no HIOC: WM|
Hanoroessi KOMMTET N0 MECTY PEMACTPALMA OpraHUIaLIM
HanoroBeiid KOMWTET: [HH no Mepeyckomy pafioHy Q]
CenpetTens-cTso o noctaHosxe Ha yset no HOC
Cepua: [E'IHDE ] Mz [123-1&5? ] [ata Beigaum: W‘IEE|

[ ]¥iastieaTs peKBMSWMTE roNOBHOM OpraHWzaLn B cueTeaktype 100 "FazhionWalk'

OK | Janucate | Jakpeite

Let's also select a logotype for our company (copy it into your class folder from L:\Oleg
VlasoWAIS\KAZ Configuration (Step-by-Step)\Logo\FashionWalk.emf), and then select by
pressing button Choose in the tab Requisites:

1! Buifiep aiin
= Dblocpiiie o J
{5\ )= . « 1c » 1Cv83 00 Directories (2016.03.01) (complet... » - Mouck: 1Cv83 00 Directories (.. JO
A
" Mnan [laTa n3meHeHnA Tun Pasmep
= W 1CvEFT 17.03.2016 1:31 Manka c daitnammn
E
5 |l 1CvBLog 14.03.2016 23:30 Manka c dainammn
,ﬂ ExtFiles 14.03.2016 23:30 Manka ¢ draitnamm
l% [ H Logo 14.03.2016 23:30 Manka ¢ gainamn

Full-size example of this logotype is presented below:
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Fastican Waltk .
cX

NOTE: When you will be creating a backup copy of your accountant information database through
Configuration Utility you have to add an extension of this picture into the list of files which are
archived by default. Otherwise, Configuration Utility will skip archiving this file, and upon
restoring, this logo will not be available in the dialog Organization's Information.

Let's now switch to the next tab Basic Values. It offers you to select the VAT rate (12%), type of
computing VAT in documents (VAT 12% above the price), type of VAT to offset (goods purchased
with VAT), type of realization (realization of goods, works, services), type of activity (production
of goods of light industry), units of measurement (units), working currency (KZT), depreciation
method (you can select from several depreciation methods - Straight-line depreciation, Declining
Balance, Sum-of-Year-Digits, etc.) - we select the most commonly used - Straight-line depreciation,
as well as assign a prefix for company documents that will appear before each document number
(we'll select FW- that results in the following document numbers - FW-000001, FW-000002, FW-
000003, etc.; if you're conducting accounting for more than one organization in the same
information database these prefixes allow easily distinguish between documents of different
organizations):

[:] Oprarmsaupa: TOO "FashionWalk™ - O =
DNeficTeA = | |__|1, | & E} [ Mepaiima ~ | (2) | OcHoBHbIE HACTPORKK 0P aHWSELIAW
HaumeHoBaHWE [TOO "FashionWalk" | Kog: |0DODODODOT |
Hp. # dws. mauo: [0p. o .../ Q| Mpegwkc: [FW- |

MonHoe HaumeHoBaHKE ToEapUILECTED C OrPaHUYEHHDR 0TBETCTEEHHOCTRD
"FashionWalk"

| MonHoe HaMMeHoBaHWE |

[TJoTaenetme MHoCTPEHHON OPraHMSaLIM (SABMCHMBIA areHT)

OcHoe. .. KoHTa... Cueta Kaccel | | Komwl || lMpoues Ceoiic... Karer ...
Koa no OKTIO
Kom: |70500 |
OcrosHod Bua aeaTensHocd no OK31
Bun nestensHocTv: |Terkan NpoMeILNEHHOCTS ..[x|q
Kop OK30: 14130
Hawmenosanwe: MNpowsB0aCTED BEpXHER 0OEH L]

OK | 3anmcats | Jaxkpeim
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To fill in the field Type of Activity, press button with three dots located on the right side of the
field. It will invoke subordinated directory Types of Activity. Create new record in the directory

(the leftmost button on the directory's toolbar):

Decas- @ B ¢ N H[ZLA BEE % o @

Kop OK... | MonHoe HaMMEHOEEHWE

(GRS Bt neATENEHOCTI

LaBRLLLLELLTN [erkan npomMeIwneHHoCT:

14130 MpouseoncTeo BepHed ooExos ||

4[] »

2] : [ [»

In a new dialog in the field Name type: Production of Goods of Light Industry, and in the field

OKED Code type 5-digit number (this code is provided by the City's Statistical Agency when
company receives its statistical card). As the main activity of our company is production of clothes,
put a tick in the check-box Industrial Type of Activity (located at the bottom of the dialog):

This dialog allows also selecting and entering particular items of finished goods to be produced by
the enterprise (from and into subordinated directory Nomenclature). Our company will produce
three types of finished goods - women's stretch suits, men's wool suits, and women's silk dresses.

Press button New to invoke the next dialog:

DeitcTena ~ | [ | & Ell’lepeﬁmvl@[ﬁuﬁem @

[pyrna HOMEHKNATYDLI: [ansaﬂ MpoayKLUMA

l...[x|Q]

KpaToe HaWMEHDEEHME [Kocmm MYKCKOA 13 WEepCTA

| Kon: [DDDDODODO3D |

fon THERLL "
Kon KIB30: :D “HE YKA3aHO >

| DcHoBHbie ] | CeoifctEa | | Kateropmm |

Apmaryn: [ ]

MNonHOE HAMMEHOBEHWE:! [Kocmm MYCHOM M3 WepCTH |v]
[1¥cnyra Bun HomeHKnaTypel: | FTOTOBSA NpOOYKLARA | X Q]

EmaHWLE namepeHna; v..| Wmyica

HOC
Craeka HOC: m Bwa HOC npw wmnopTe: [H,EI,C |v )-c]
Axams
Bua nogakumsHoro TM3: [ | K]
Craeka axumsa: KoapguueHT pacueta ﬂ,DDDﬂDﬂlE )-c]
ofnaraemoli Baskl aKLAza:
[Mpouee
HomMeHKnaTypHaRA rpymna; [B&pmnﬂ 0OEx I3 | » Q]
KommeHTapWiA: [Kocmm MYHCKOIA W3 HBTYpaneHoH WwWeped, moaene ME-592, useT c:epbln.]

OK | Zanvcam | JaKpiTe
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Information about planned quantity and cost of finished goods is not yet known, thus keep these
fields empty. In the field Finished Goods press button with three dots to open subordinated

directory Nomenclature:

Dedcrons - | € 03 @ @ ¥ ([ Z[D B ¥ M- % | O Nepeont - | 5 B | @ Cooer @

[- Hawmerosanme |v|Q] COREPXMT; [

e

' Koo Apmvkyn | HawmeHosaHwe = | MonHoe H...

En. nam.

Cr... | BugHoM &

@® [ lotosannpo... =23 | 00000000003 [oTOBER NpooyKUME
@ [ Copbéwnmar... 5123 | 00000000002 Chipbé W MaTepUank
@ [0 Tosapsl =) | @[3 | D0DODODDDO1 Tosaps B
® [ Yemyrm " | | @23 | oooooooo004 YVemyra
= | DDD0DD0D042 KomnetoTep i 7-4770 3.4 Ty KomnetoT... | wT 12°% | Mpouee
= v
<] 5 [ [»] |[=] - | L

Let's create three records in this directory corresponding to our finished goods. Press the leftmost
button on the directory's toolbar to invoke new element's dialog. This dialog has two tabs: General
and Realization. Tab General allows entering the name of finished goods (for example, Man's Wool
Suit), selecting type of nomenclature (finished goods in our case), units of measurement (units), full
name of finished goods, as well as short description and main characteristics. Date for saving
periodic requisites can be manually changed by pressing the button located at the bottom right
corner of the dialog. The correctly filled tab General is shown on the picture below:

15!

Devicrena ~ | [ | &) [ | Mepeim - | & Cosemar (2)
[pyrna HoMEHKNaTYPLI: [ﬁ:msaﬂ MpogyLUMA |' X 'Q]
KpaTkoe HaMMeHOBEHWE [Kocmm MYHCKOA M3 WepcTA ] Kono: [mmmmuaﬂ ]
Apmacyn: [ ]
MNonHoe HAMMEHOBEHKWE:! [Kocmm MYACKOH M3 WepCTH |v]
[ 1¥cnyra B HomerknaType: |FoToBaa npogykuma | b4 -Q]
EmiHMLE namepeHna; Wmyica
Kon THB3A: 1)
Koo KNE30O: <HE yKasaHo >
| DcroBHeie ] | CeolicTea | | Kateropmm |
HOC
Craeka HOC: m Big HOC npw wmnopTe: [HJ].C |T-K]
Az
Buo nopgarkumzHore TM3: [ | K]
CTaeka axunsa: KosthemumMeHT pacueTa ﬂ,[H]]IH]lE- K]
ofnaraemoi Gasel aKumsa:
Mpouee
HomeHKnaTypHaa rpymna: [B&p}ﬂ-lﬂﬂ oOekaa | * -Q]
KormeHTapWA: [chmm MYHCKOIA W3 HBTYpPaneHoH Wwepctd, moaens ME-5592, useT c:epbln.]
OK | Janvcam | Jakpeite
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Let's now switch to tab Realization. In the field "VAT rate" select the value 12% (to be charged

above the price of our finished goods). Assume cost of one man's suit to be 2,800 tenge, and selling

price 8,000 tenge.

In the same manner let's now fill information about two other company's finished goods. Next
record is Women's Stretch Suit. Correctly filled tab General for this directory item is shown on the

picture below:

(£l Homenxnatypa: Kocnom xenciii us cipediua - O %
Devictenn ~ | Gk | & [ | Nepetm - | & Cosewi (2)
[pynna HOMEHKNATYPRL: |.rﬂTCIEiEIﬂ MpOAYKLMA e K Q]
KpaTHoe HEMMEHDEEHWE: Hn:u::n:nm HEHCHMA WS | Kon: |.DDDDDDDD'I]31 |
Apmacyn: | -
MonHoe HaumeHosaHme: | KocTiom xeHckuil us cTpediua v|
[ ¥emyra Buo HomMeHKnaType: | [oToBEA NpoayKLMA b4 Q]
EmHiLE nsMepeHua: |LIJT—| Wryka
Koa THE3L: [ LJ
Koa KME3O; |—| £HE YKES3HO:
'M] CroicTea KaTeropim
HAOC
Craeka HOC: |m Bug HIAC npw wmnopTe: |.H.E|.C - K]
Az
Bun nopakwsHoro TM3: | . K]
Craexa aKusa: |ﬁ KosddmumeHT pacueTa 0,000000 &= }(]
~ obnaraemoil Baskl aKusa:
lMpouee
HomMeHKnaTypHaA rpymna: |.Eer:m-mﬂ oOExna e X Q]
KormeHTapIiA; |.Kocmru1 HEHCKMIA M3 CTpeidva, monens K K617, UBeT yepHBI, pasmep 4E|
OK | Jamnucate | Jakpeite

The next screenshot demonstrates procedure of changing the date on which periodic requisites are

saved. Pressing the button located at the bottom right corner of the dialog invokes the calendar

The last item to be recorded into directory Nomenclature is a Woman's Silk Dress. Correctly filled

tab General is shown on the picture below:
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Deiictens - | [ | & [ | Nepeim - | Z Cosems (2)
[pyMNa HOMEHKNATYDbI: [I'oToEan NpoAYKLKA . X Q]
Kpamkoe HaMMEHOBEHWE: [anmm MYHCKOA 13 WEePCTH J Kon: [DDDDDDDD'IHD ]
Apmakyn: [ J
MonHoe HarMeHoBaHWE [Hocmm MYCIKOI WS WepcTH v|
(J¥enyra Bua HoMeHKNETYPEI: [roTOEEIH NpOAYyKLKA . X Q]
EmHMUE MEMEDEHWA: LIJT—| Wryka
Ko THE3L: (14
Kon KNB3L: —| <HE yKasaHo>
'm] CeoitcTea KaTeropumi
HOC
Craeka HOC: [D Bwa HOC npw wmnopTe: [H.El.l: - X]
Az
Bup nopakusHoro TM3: I )'(]
Craeka akwiza: E KozdquameHT pacueTa [ D0,000000 | = )(]
ofinaraemol Baskl aKumsa:
[Mpouee
HomerknaTtypHaa rpynna: [Bepomﬂn 0OEXOA ... X Q]
KonameH Tapwii; [Kocmm MYXCKOM M3 HETYpanEHOIA wepcty, mogens ME-S52, uper cepblﬁ.]
OK | 3anvcats | Jakpei™s

Upon producing, we're planning to sell our dresses abroad. In this case VAT rate will be equal 0%.
Cost of finished goods is recorded in local currency - 2,700 tenge, while selling price in U.S. dollars
- $100.

Let's now switch to the third tab of the dialog Organization's Information called Accounting Policy.
Select a national currency to be used in price computations (KZT), type of attributing the VAT to
offset - Separate, period for submitting the declaration on VAT - Quarter, period for applying
ZERO rate of Personal Income Tax - Quarter, type of computing ecological payments

Next tab Codes offers to select industry in which company is operating (light industry), specify
company's Tax Committee (Medeu District Tax Committee); series, number and date of VAT
certificate, number of employees (11), as well as different statistical codes (KBE - comprised of two
digits, the first could be either 1 - Resident or 2 - Non-Resident, the second represents sector of
economy:

1 - Central Government,

2 - Regional and local executive bodies,

3 - National Bank of the Republic of Kazakhstan or central banks of other countries,
4 - Second-tier banks and foreign banks,

5 - Non-deposit financial corporations (organizations carrying out separate parts of banks'
operations,

6 - State-owned non-financial corporations,

7 - Non-governmental non-financial corporations,

8 - Noncommercial organizations, serving private sector (parties, labor unions, etc.),
9 - Households (public, private entrepreneurs without forming the legal entity, etc.),
A - International organizations.
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Thus, code for our company will be 17; OKPO (currently abolished) & OKED - codes provided by
city's statistical agency at company's registration and shown on the company's statistical card):

| Oprarmsawan: TOO "FashionWalk™ - O %
Lefctena « | E‘__ = E | MNepeiima « | i_:_?;}l | DicHoBHBIE HECTROMKI OpraHWSELAM

HaumeHoBaHWE [TCID "FashionWallk" ] Kon: [D[PDDDDD'I]'I ]

Op. / dus. maup: .I{b.nuuu oA Mpedmkc: |F'|||"l.|r |

MonHoe HaMMEHOBaHWE ToEapUILECTED © OrpaHUYEHHDR 0TBETCTEEHHOCTEID
"Fashion'Wall"

| MonHoe HaUMeHoBaHWE |

[JoToeneHre MHOCTDEHHON OPraHWSALIAN (SEBMCAMEIA 3reHT)

OcHos... KoHTa... CueTa Kacckl |m| Mpoues Ceoiic... Karer ...
Koa no OKTIO
Koa: (705000
OcrosHod Bua pesTensHocd no OK310
Bua pesTensHocTa; [J'Ierrcaﬂ MPOMBILNEHHOC TS e X Q]
Kop OK3: 14130
Hawmerosanwe:  [MpowssoacTso BepeHedl opexas)

OK | 3anmcats | Jaxkpeim

Selection of company's tax committee is done by pressing the button with three dots located on the
right side of the field Company's Tax Committee. It invokes subordinated directory Contractors in
which you have to create a new subgroup Tax Committees, and then create a new record Medeu
District Tax Committee by pressing the leftmost button on the directory's toolbar:

Dewcrons - | @) (3 [ @ ¥ |[Z]9 R B M- %| © Neperm~ | @) @ Cosers | =§ BE Orer -

[- HaumeHosaHne |v|0.] COASQANT [

[~1x]

= [ KontparenTsi A Kon Hanmerosarue EWH / MWH PHH = | MNonHoe HaMMEHoBaHE: A
® [ Bamkw (23 | 000000003
@ @3 w = | 0D00D0012 Hanorossii kormuteT no Meneyckony paltody ||
® [ MevcuonHsie doHny | 5

® [ Mokynaren (-

v
P] " [»

]

It will invoke a new dialog for filling contractor's information. This dialog has three tabs: General,
Settlement Accounts/ Basis, and Other. Tab General allow specifying the type of contractor (legal
entity or natural person), its short and full name, contractor's Taxpayer's Registration Number,
details of its VAT certificate (tax committee don't have activities subject to Value Added Tax - keep
this field blank), KBE - according to classification presented above this code should be 12: 1 -
resident, 2 - regional and local executive bodies, juridical address, and country of residence:
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“ KoutparenT: HK no Mepeyckomy paiioqy - O =
JeicTena - | L.T‘,l ] E Mepedma - | i“_-") @Cuﬁenal | Omyer
HavmernosaHne: HI{ ] Koo [ﬂDDDDDMZ ]
( Ofwme | KoHTaK el CyeTa W norosopsl CeoiicTea KaTteropim
Hp. / dws. nuuo: [Iﬂp.nuuu |
[pyrNa KoHTpareHTos: [Hanurusble KOMATETEI e ] Q]
MonHoe HEWMEHDESHWE: [Hannrnsbln woruTeT no Mepeyckomy paioHy v|
Koa no OKIO: 80500 | KBe: 12 ]
BVH / MMH: | 265400340890 | | Mposepums BUH/MWH |
PHH: [ || mposepum PHH |
CeepeHMa 0 pESMAEHTCTEE KOHTDareHTa
CTpaHa pesMasHTCTES: [K.ﬁ.EMTAH e Q]
M= HanoroBoid perucTDaLMK: [ ]
CeuMpeTEnLCTED O NOCTaHOBKEe Ha yuet no HIOC
Cepun; . | N [ ] [ata Boigaw: | . . El
[ ]¥kasbiBaTs peKEMSMTL FONOBHON OPraHU3aALMA B cHeTe-BaKType
[onNoOBHOA KOHTPArexT: [HK no Mepeyckonmy paifoHy k.1 Q]
KormeHTapMiA; [ ]
OK | Jamnucate | Jakpeims

Country of residence can be selected from subordinated directory: Country Codes Classifier. At
first start this classifier is empty. To fill it press button "Fill" at the bottom of its electronic form.
After that select an element representing the Republic of Kazakhstan by double-clicking on it:

[[l] Knaccuawacarop crpan mmpa

- 0O X

Oeicenn ~ | €3 [ @ [x] | 0 B 0B~ % | < | ()| MNorsop

| Kog | HavmeHosaHe = | MonHoe HaMMeHoBaHE
= | 398 KAZAXCTAH PecnyBnuka KasaxcTan

= 840 | COEOWHEHHEIE WTATHI

CoegvHertbie Wtatel fmepu. ..

| TC | Kon Anew... | Kon An...

KZ
us

KAZ
USA

I
v

Second tab of contractor's information dialog called Settlement Accounts/ Basis allows selecting
contractor's settlement account, and basis for payment. To select contractor's settlement account
close the dialog by pressing button OK. After that open it again, and switch to the second tab
Settlement Accounts/ Basis - now at the bottom of this tab you will be able to open subordinated
directory Settlement Accounts by pressing button with three dots to the right of the field Default
Value for Documents => Basic Settlement Account, or by pressing button New in the dialog (as you
may noticed these options were not available before you closed the dialog):
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[[l| Bankoeckii cuet (HK no Megeyck. .- Pacueminsi cuet B AD Hapopisdi Bank Kasaxcrana _ [ X
Oevictenn ~ | L | & [y Mepeima ~ | (2)

HaumeHosaHwe: [F'EIC'-IETHI:-IH cyeT B AD HapooHeit Bank KazancTana ] Kon: [ﬂDDDDDDDB ]
MNpencTaEneHWE CYETA, © NOMOLLEH KOTOROTD YAOGHD OTIMYETE Ero B CNWCKE CYETOE
’W] ononHuTensHo
Opranvzawan: HI{ no Megeycikomy pafoH wee| X Q]
Bank: [.&D "HapopHeid Bank Kazaxctana” Q] BME: HSBKKZKX
[nna GeicTporo BeiGopa GaHKa MoxHD BEECTW B none "Bank” ero BAK
Nz cueTa: [DDD54?63543 ] Bun: [F‘achTHt.ln 1II'|
ata omprImia; ml [aTa saKpeimia; —El
BanioTa cueTa: l@ Mpedwe:
MNesam

[v] ¥kaseisats cymmy Ges 00, eciv oHa B LEnb

yKESbIEETb B 03aTE OOKYMEHTE MECALL NPONMCEHD

OK | Jamnucate | Jakpeits

Subordinated directory Settlement Accounts allows entering a new element that will be selected in
the dialog Contractor's Information:

Selecting the field "Bank in Which Account is Opened" invokes a new subordinated directory
Banks. You have to fill information about banks before they can be selected from this directory.
Let's enter a new record for Narodnyi Bank:

e
Dencraus - | @ 03 [ @ [ [ 92 |9 B W~ % | © | @ | Moasop | Ogrosun Bk
@ B3 I@I H!I [a] | EHKec ... = | BWK o 07.... | HaurmeHosaHue | Kopp. cuet | KonTparest | lopoa |A|J.pec |Tene¢'o A
] = | CASPKZKA | 150501722 A0 "KASPI BANK" r. Anmatel
= | CITIKZKA 190501832 AD "CamBiank K... r. Anmatsl
| = EURIKZKA | 150501948 AD "Espaswitckn... r. Anmatsl |
K| = |HSBKKZKX | 190501601 ([leliimserra i r. Anmats Re
= | KCJBKZKX | 150501856 AD "Bank LeHtp... r. AnmMats
= | KZKOKZKX | 150501526 AD "KASKOMME... r. Anmatel
T = | NBRKKZKX | 190201125 Y HaumoHansH... r. AnMatel T
e o] (=] ' | ;
G
TenedoHb:
Anpec:

Creation of a new element in this directory invokes new electronic form allowing filling details
about the bank. Let's fill this information according to the picture presented below:
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{2 Bamx: AD "Hapombsi bank Kasaxctana” - O =
DeitcTena ~ | [ | & E|@

Mpyrina: I ..|%|G)
HawmerosaHne: [.ﬂD "HapopHeit bank KazaxcTana" ] Kon: [ﬂDDDDDDDDD-l ]
Kowmaresr: | .. X/Q
BUK: |HSBKKZKX | BVK & nnatexa ao 07.06.2010: 190501601 |
BUH: [ || Nposepum BIH |

PHH: [ || Nposepus PHH |

Mopon; [r. AnmaTel ] Kopp. cueT: [ ]

PexBusH L SNexTpoHHOND NNETEXHOND MopPyYeHna
Koa & nnatextoii cucteme: [KBKZKX0D | Koa s nnatexax no 07.06.2010: KD560100 .
Konraxkmana mHdopmauma

Appec: .

TenethoHb: [ ]

0K | 3ankcame | 3akpeims

As soon as information is filled, press button OK to save the record, and select the newly created
bank in the previous dialog, than also enter name of contractor's settlement account (for example,
Settlement Account in Narodnyi Bank), and then close the dialog. Record Settlement Account in
Narodnyi Bank is now available for selection in the dialog Contractor's Information. As soon as
settlement account of contractor is selected, open a pull-down list and switch from Settlement
Accounts to Basis, is shown on the picture below:

‘ KovtparenTt: HK no Megeyckomy pafiony - O =
HefcTtenn « | E‘__| =y E Mepeim - | {3} @Coﬁen:l | Oruet
HaumeHosaHwe: [HK no Megeyckomy pafioHy ] Koa: [DDDDDDI]'I2 ]
Ofiwme KoHTak Tl | CyeTa v AoroBopbl | CeoiicTea Kateropwm
Bankosckme cueta: '_
Dedictena - | G4 Eﬁ K 4 E] ( E ﬁ ?_jv ‘?;‘ [ €3 | YeraHoeWTs ocHOBHEIM
| Koo | HaumeHosaHme = | BaHk A
= | 000000003 Pacueminsi cuet B AD Hapophesi bank Kasaxctana J R s="od: 0 R g .t T
IloroEopts KOHTPAreHTOE:
DOeictena ~ | €3 [ & ¢ E] |Lﬁ ( E B W- % | O | YeraHosuTs ocHOBHBIM
| Koo | HaumeHoEaHWE = | BepeHwe Bsanmop... | Bun poroeopa OpraHvzawa A
Mo poresopy & uen... | MNpouee TOO "FashionWalk" |~ | ||
Mo aorosopy & ... | [Npouee TOO "FashionW ... L

]

OK | 3anucate | 3akpeie

Here you have an option to select or enter an agreement according to which settlement with your
contractor is done. As we are going to transfer obligatory payments to budget, it is not necessary to
specify any agreement for Tax Committee.
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The last tab Other allows entering additional information about contractor's contact person (his
name, phone, e-mail, and additional details). Fill in this tab according to picture presented below:

% Kourparenr: HK no Mepeyckomy padiony - 4
Oeiictann - | [k | & [y Mepeiim ~ | (2) <@ Cosems | Omier
HaumenosaHne: [HI{ no Mepeyckomy patioHy ] Koa: [DDDDDDD'IZ ]
DEwwe | | Kowtakms: | CueTa 1 porosopsl CeoitcTea KaTeropiam
Appeca u TenegoHL: |
@ B & X | @ B ?jv L';g || OcHoeHan
| Tun | By MNpeocTaeneque
sl | Appec PEKTMYECKIA BADEC KOHTPareHTa 050001, Pecny@inmea Kasaxctan, MNopoga PecriyGinu...
2= | Tenedon TenedoH KoHTpareHTa +7 (727 270-75-50
=l | Appec Hpmiueckiail apgpec KoHTpareHTa
KoHTakTHie maua:
NeitcTena « | Q{j E} I 4 E] | KoHTakTHele maua oBHOBMTE | YCTEHOBMTE OCHOBHBINM
| HaumeHosaHue = |ﬂomccm A
Ll Canapranves JKaHaT bepukosny Hauanetwk Hanorosoro Komwretano ... | ° | —
v
KomMmeHTapIi: [ ]
OK | Zanucats | Zakpeim

Next tab of the dialog Organization's Information is called Responsible Persons. We're not able to
select organization's responsible persons at this stage, as we did not hire any employees. Moreover,
hiring new employees is impossible while Organization's Information dialog is not completed, and
user rights and privileges are not tuned. Skip this tab on this stage and open the last one called
objects.

H| OmeeTCTEEHHME MMUA OpPraHXSaLIM - O x
Deiceva- | @ @ ¢ X B (& B €06 % o (@
| Hata = | CIpyKTYpHER 20... | CTBETCTEEHHODE MALD Pusnyeckoe ... | JomxkHocTs i
=l | 08.01.2016 .. | AoMMHWMCTDETME...  ¥YMonHomMoyeHHBIA NOAMKCLIBATE cyeTa dakTyp... | Brnacos Oner ... | OwpexTop H
=l | 08.01.2016 ... | AgvwHucTpaTve ... | PykoEommTens Brnacoe Oner ... | Owpextop
08.01.2016 ... | AgrvHmctpamve... | YnonHomMoueHHBIR NpeacTaEMTEN: Brnacoe Oner ... | Owpextop
=l | 08.01.2016 ... | AgvwHicTpatve... | Kacowp IMacakoeckan H... | [naeHeil Gyxra...
=l | 08.01.2016 .. | AovwHucTpame...  PykosopwTens kanposoi crysxibl Macakosckan H...  [naeHbi Gysra...
A=l 08.01.2016 ... | AgvwHucTpamve... | [naeHeid GypaanTtep ana nogrmck Gankosckow ... | Mvcakoeckan H... | Mnaesei Gpara.. |
08.01.2016 .. | AgrvHmctpamve... | DTBETCTEEHHLIN 38 HENOrOBRIE PErMCTPE IMucakosckan H... | MnasHei Gyra.. |
[a=l | 08.01.2016 .. | AgvwHucTtpatve... | [naeHeid Byrantep IMacakoeckan H... | [naeHeil Gyxra...
=l | 08.01.2016 ... | ABMWHWCTDETME ... | ¥NONHOMOYEHHEIR NOANMCHIEATE cueTa taKTyp... | [wcaxkobckan H... | [naeHbii Gypoa...
A=l 16022016 ... | Kacca e tenre) | Kacowp IMucakoeckan H... | [naeHem Gysra...
LRI S Banothan kacca | Kacowp IMucakoeckan H... | Mnaedei Gyxra...
v

Tab Objects allows filling information about company's warehouses, bank accounts, cash registers
and subdivisions by selecting the appropriate categories in the pull-down list. As in case with filling
contractor's settlement account, have to close the dialog Organization's Information by pressing
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button OK, open it again, and switch to tab Objects. After this you will be able to enter new

elements into subordinated directories, by pressing button New or selecting button with three dots at
the bottom of the dialog.

Let's first fill information about company's warehouses.
As you have noticed, subordinated directory Storage Places was opened allowing you to enter
company's warehouses and automatically creating their sequence codes:

() Cxnap (Mecta xpanermn) - 0O x
Dedcrevs - | €3 [ B @ [x] |54 | B B W6~ % | © Nepesm~ | = BE | @

[0l

| Kon | Mped... ‘ HaumeHosaHWe = | KaonmeHTapui A
= | DDO0DD001 [MaBHbIA cnan (AnA chipeA) OcHOBHOI CKNAMN OpraHu3aLi
= | 000000004 Marasun N1 L
= | 000000002 OnToeeid ciknan —
= | DDO000003 PozHuuHRIR cknan
_ | | | = 1 = | (00000005 Cinan roTosoi NpoaykLwm T

To enter a new element into subordinated directory Storage Places press the leftmost button on the
directory's toolbar. Dialog for entering the new element will appear. Organization's name will be
automatically indicated at the bottom of this dialog (subordinated directories allow storing related
data of multiple entities (for example, companies) and filtering them either by parent entity (e.g.,
company) or showing them all at once if button Hierarchical List is not pressed). Now type a name
of the first storage place - Main Warehouse. You can also select later responsible person for this
warehouse (as soon as directory employees will be filled):

ﬂﬁmhﬁmmﬁm}:ﬁm&lﬂm{mﬂw} - O X
Devctenn + | [ | & [ Mepesm - | (2)
Mpynna: ( ...|X|Q| Kon:  [000D0DOOT |
HaumerosaHue: FnaE:Ht.lﬁ cKnag (onA chipea) | Mpeduke: | |
OreeTcTEEHHOE | Q| | WMoTopua. .. |
nnLe: ' o :
| CeoitcTea | KaTeropun
[ IS4 B+ ¥ 3 5
CeolicTED ZHaYSHUE

KommeHTapmi; |_Dc1-mEiHni-‘| CKITaA 0praHn3aLmamn |

OK | 3anucam | 3akpeie

In the same manner enter information about other company's warehouses.
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Now select a new item from the pull-down list: Bank Accounts:

[:] Opravmsawn: TOO "FashionWalk™ - O x=
[efcTBMA - | |__|1, | B |E} | Mepefima = | @ | OcHOBHBIE HECTPORKK OpraHUSaLAM E
HaumeHoeaHe: [TCID "FashionWall™ ] Koo [DDDDDDD'I]'I ]
Hp. / tws. mauo: .ICTJ.J'IHLI.Q .|| Mpeduxe: -
MonHoe HauMeHoBaHWE .Tusapuu.l.ecmn C OrPaHMYEHHDR 0 TEETCTEEHHOCTEHD
“FashionWalk"
[ oTaeneHMe MHOCTPEHHON OPraHWSALIAW (SEBUCAMEIA areHT) 3
CcHoBHBIR KoHTakTH. .. | Cueta | Kacck Ko Mpoyee CeoitcTea KaTeropuim
L+ WP ) R S8 W~ W | YcraHosws ocHoBHEIM |
| Koo | HammeHosaHe =
= | D00000002 BanotHel pacuetHel cueT B A0 Kaskommepubati
= 00000000 Pacueminéi cuet B AD Kaskommepubarx E

Procedure of entering company's bank accounts is similar to the procedure of entering warehouses
described above. Our company will have two bank accounts: Settlement Account (in tenge) and

Currency Settlement Account (in US dollars):

- O X
O SRS o
Hanmerosanme: [TCID "FashionWalk" ] Koa: [umuumm ] B
Wp. / dus. nuuo: .IDp. mae ... | Mpedwkc: FW- |
MNonHoe HaUMeHOBaHKE ! .TDEIEII':MLLI.ECTEED C OrPEHWY4EHHORA OTEETCTEEHHOCTEHD
"FashionWallc"
[ JoTaEneHre MHOCTPEHHOM OpraHWSaLIM (S3BMCAMEN arenT) -
CcHoBHbIE KoHTakTH. .. Cueta | Kaccw | Komel [MNpouee Ceolictea KaTeropum
O B ¢ 0 B 0E- W | Yeraosums ocHosHbM
| Ko | Hawmerosanve
Sl LLLLE L AR BanioTHan Kacca
= | 00000001 Kacca (e Tenre)
v

Let's create a new directory element representing company's Settlement Account. Electronic form of
the dialog has two tabs: Requisites and Additionally. Tab Requisites allow specifying type of
company's account (bank account), selecting its name (Settlement Account), selecting
corresponding account from the Chart of Accounts (1030 - Settlement Account in tenge), specifying

account's number, its type and bank in which account is opened:
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Desicems - | [ | B I'Iepeﬁmv|®

Pacuetbiii cuet 8 AD Kaskommepubank ] Kon: [{I]]]II]N ]

HDEII.C'IEEJ'IE-‘HHE CHeTa, C NOMOLLBHD KOTODOrD j’ﬂ.ﬂﬁHD OTNMYaTE EM0 B CNWUCKE CHETOBE

-

Opratmsaws: | TOO "FashionWalk" ... x/qQ
Bakk: (AD "KAZKOMMEPLIEAHK" ..1Q] BMK KZKOKZKX

[nA GkicTporo BeiGopa GaHKa mMoxHo BEecTM B none "Baqk” ero BUK
Ne cueTa: (000609718 | Bua: [Pacuemeni v
[aTa oTKpLITMA: [aTa 3aKpbITRA: _
—— S
MNevam

[v] Ykaseisats cymmy s 00, eciv oHa B LEnbx

[v] YikaskieaTs B faTe AOKYMEHTE MECALL MPOMMCEID

OK | 3anmcams | 3akpoims

Opening the field In Bank invokes subordinated directory Banks (we have already used this
directory while filling contractor's serving bank):

;F‘
Descrons - | €3 (3 B @ () ][ 2] 9 8 B - % | © | @ | Noasop | Obroaum ik
o b . BMKc .. = |BMKgo 07..

KoHTtpareHt lop &

CASPEZKA | 190501722

= r.A

= | CITIKZKA 190501832 | AD roA

= |EURIKZKA |190501948 AD™ r.A

= | HSBKKZKX | 150501601 AD "HapoaHeii ... r.A

= | KCJBKZKX | 150501856 | AD "Bank Llentp... roA

= | KZKOKZKX |190501926 | AD "KA3KOMME.. roA
|| = | NBRKKZKX | 150201125 Y HaumoHaneH. .. r A
r

In the same manner let's enter a new record about our company's serving bank — KazCom.
Completed electronic form of this dialog is shown on the picture below:
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% banx: AD "KAZKDMMEPLIEAHK™ - O x
Devictena ~ | [ | & [g | @

Mpynna: [ e X Ql
Havmeriosarie: |AD "KAZKOMMEPLIEAHK" | Koa: [DDDDOO0OOO1 ]
KoHTparedT: [ e Ql
BHK: |KZKOKZIX | BVK & nnarexax ao 07.06.2010: (190501926 |
BUH: ( | [ Mposepums BUH |

PHH: ( | [ Nposepums PHH |

lopon: [r.ﬂmmaml ] Kopp. cueT: [ ]

PexBusums SNEKTPOHHOND NNEATEXHOD NOPYYEHMA

Ko B nnatexHoi cucteme: [KKOZKXDD | Koo s nnatexax go 07.06.2010: WI
KoHnTaKian mupopmauma

Anpec:

TenehoHe: [ ]
m‘f:ﬁanucam | 3akpeITe

Second tab Additionally allows specifying date when bank's account was opened (08.01.2016), as
well as additional options such as showing the full name of the month in documents, etc.:

Il Bankosckmt cuer (TOD "FashionWalk™): Pacuethnei cuet 5 AD Kaskommepubank 4
Oeitctena ~ | Gl | B [y Mepesima ~ | (2)

HawmerosaHwe: F'an::l-lEeTHl:-liﬂ cyeT B AD KaskommepufiaHe ] Kon: [ﬂDDDDDDD'I ]

HDEII.C'IEEJ'IE-‘HHE-' CHETA, C NOMOLWBHD KOTOROr D j’ﬂ.ﬂﬁHD OTNH4ETE EM0 B CNHMCKE CHETOE

CcHosHoe KomMucocmonHoe obcnyxMEaHwe LononHuTensHo

Oprasnsaln; [TCID "Fashion¥Wallc" e X Q]
Bank: [AD "KASKOMMEPLIBAHK" Q] BUK: KZKOKZKX

[na GeicTporo eeifopa GaHka moxHo BeecTi B none "bank" ero BAK
Nz cyeta: [Dﬂﬂﬁﬂﬂﬂﬂ ] Bun: [F‘EI::HETHI:M v]

Data omwpemas:  |03.01.2016 & Data sakpeimr: | . . =
somracee eome: [

MNevam

[v] ¥kaskiats cymmy Ge3 00, ecnv oHa B LIENb

[v] ¥kaskiBaTh B OATE OOKYMEHTE MECALL MPOMACEHD

OK | Jamnucam | 3akpeims

Let's now enter the second record representing company's Currency Settlement Account. In the tab
General select the type of account (bank's account), provide its name (Currency Settlement
Account), corresponding account from the Chart of Accounts (1030 - Settlement Account in foreign
currency), currency for operations (US dollars), account's number, type, and serving bank:
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Desicems - | [ | B I'Iepeﬁmv|®

Pacuetbiii cuet 8 AD Kaskommepubank ] Kon: [{I]]]II]N ]

HDEII.C'IEEJ'IE-‘HHE CHeTa, C NOMOLLBHD KOTODOrD j’ﬂ.ﬂﬁHD OTNMYaTE EM0 B CNWUCKE CHETOBE

-

Opratmsaws: | TOO "FashionWalk" ... x/qQ
Bakk: (AD "KAZKOMMEPLIEAHK" ..1Q] BMK KZKOKZKX

[nA GkicTporo BeiGopa GaHKa mMoxHo BEecTM B none "Baqk” ero BUK
Ne cueTa: (000609718 | Bua: [Pacuemeni v

[iara oncperms: Darasacperms: | .. &
Banora ciere: Mpeoec: [ ]

Mevam

[v] Ykaseisats cymmy s 00, eciv oHa B LEnbx

[v] YikaskieaTs B faTe AOKYMEHTE MECALL MPOMMCEID

OK | 3anmcams | 3akpoims

In the tab Additionally specify the date of opening the account (08.01.2016), and allow showing the
full name of the month in documents:

Deicrans ~ | [l | &) [y Nepeim ~ | @)

HawmeHosaHwe: Eianh:-THt-lﬁ 1ECcHETHRIA cHeT & AD KaskommepuBan ] Kon: [[l]]]]]]].? ]

HDEII.C'IT:IEJ'IE-‘HHE CHETA, C NOMOLLBHD KOTODOrD j’ﬂ.ﬂﬁHD OTNMYETE EM0 B CNWMCKE CHETOB

r%umne]rmm]rmm]

Oprasusawmsa: [TD[] "FashionWWalk™ || X |Q]
Bank: [ﬂ.[] "KASKOMMEP UBAHK" |...|QJ BIK: KZKOKZEX

[nA GeicTporo BeiGopa GaHKa MoxHD BEEcTM B none "Bank” ero BUK
N2 cyeTa: [[H]]BEEEFEI! ] Bua: [F‘ac:'-l&THhM |v]

[ata oTKpbITMA: [ata saKpLimia; _
BanwoTa cueTta: m MNpedure: :]

MNevam

[v] Ykascisats cymmy Bes 00, ecin oHa B Lenbox

[v] ¥kaskiBaTh B OATE OOKYMEHTE MECALL NPOMACEHD

OK | Jankcam | 3akpeime
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Upon completion select the next item in a pull-down list - Cash Registers:

HanmeHosaHue: [TDG "FashionWalk" ] Koo [[H]]IHIW ]

A —

MNonHoe HaUMeHOBaHKE ! ToBapPWLECTED C OrPEHWYEHHDRA OTEETCTEEHHOCTEHD
"FashionWalk"

Il
L

@ % & @ E ﬁ L.Tj" z | ¥eTaHoBWMTE OCHOBHBIM

[ oToeneHne MHOCTPEHHOMA OPraHWSALIAW (3EBMCAMEN areHT)

-

Our company will have two cash registers - Cash Register in tenge and Cash Register in foreign
currency. Pressing button new in the dialog opens subordinated directory Money Resources:

ﬂeﬁcmﬂﬂ@l%@@l%lmﬁﬁ'mlﬂ :r}

Kon Mpedy... | HavmeHoeaHWe = | BanoTa
= | 000000002 BaniotHar Kacca
= | 000000001 Kacca (B TeHre) KZT

<[>

Let's enter two new elements representing our cash registers. In the new dialog Cash Register select
object type: Cash Register, in the field name type the same, select account 1010 - Money in Cash
Register in local currency. Later, when our employees will be hired, you should select
Lisakovskaya Nadezhda Viktorovna as a company's cashier:

ﬂeﬁcmuﬂvl@l@ E HEPE#ITH"|@

Haurmerosarue: [h’acca (B TEHrE) ] Kouo: [DDDD[PDDE'I ]
Cprasusauma: [TCID "FashionWWalk" | X Q] I'Ipeq:-nﬁc:[ ]
OmeercTeetHoe [J'Iucamsmaﬂ Hanexna BHKTO|... Q][ WeTopma. . ] BanwTta: [KZT | Q]
AL

OK | Janucate | Jaxpeime

In the same manner create a new record representing company's Currency Cash Register, and fill in
its dialog. Select account 1010 - Money in Cash Register in foreign currency, appropriate currency
(US dollars), and cashier (as soon as related information will be entered into directory Employees):
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Dencreus - | [l | ) & Mepeina + | @)

HaumeHoeaHe [Elanmmaﬂ Kacca ] Kon: [[l]]]]]]]E
Oprannsawan: [TD[] "FashionWallk" || b4 |Q] Mpedure: [

OteeTcBetHoE [nHEEK.DEICKEH Hanexna EHK.TG|...|Q][ WeTopma. . ] BanioTa: [USD |...|Q]
nAuo:

OK | Janvcame | Jakpeite

Our company will have three divisions: Administrative, Marketing and Production:

fevcrans - | @) [ @ (X ][] | B B 0~ | © Nepermi - | @ | EJ BE
Opranmzauma:; [TDD "FashionWalk" |...|Q]
HaumeHoEaHe A ABnAETCA CTDYKTYPH... | &
= {8 n
| = | 000000002 | MapkeTHrosoe NoOpasneneHne O | =4
| | | ki = | (00000003 | MpowssogcTeeHHOE NOADESAENEHWE ] —
- " [ 3 v
Enter consequently names of these divisions by pressing the leftmost button on the directory's
toolbar:
DeitcTenA ~ | [F | Mepeitma ~ | (2)
...[x|a]
AQMUHWCTPETMEHOE NOADS3AENEHWE ] Kon:
[ ABnseTch CTpYKTYPHEIM NOApaSOeneHien
rDTDaIEH—I-'I&SHTIHETHEI‘jﬂ-lETE ] I'{.‘Bciicma 1 |' Kareropim ]
[aHHBIE DEACTEYIOT C: 071.01.1500 [oKasaTE MCTODKKD ...
Cnocof oTpakedun B GypgueTe: [ |_._|K|Q]
OK | 3anmcam | 3akpeims
Now we've finished filling the dialog Organization's Information.
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2.2. Adjusting user rights (directories User Privileges and Users + Configuration Utility).

The next step is to setup the user rights. Our accountant will have the full control over
organization's documents, but you'll be able to edit documents of only one organization (LLP
FashionWalk). To adjust its privileges, open directory Users' Privileges, and double-click in the
column organization.

By default, accountant has rights to edit all documents of the selected organization (which were
entered not only by him or her), to edit documents using past dates, to modify tables (printable
forms), and to edit documents before the editing prohibition date.

Let's now switch on one more option: put a tick in the checkbox Edit Documents of the Selected
Organization.

Next step is to give our accountant the full control over organization's documents by applying
his/her user rights (privileges). To accomplish this, open directory users and double-click on the
item Accountant:

Ul Momsscearem - O %

Cnpasourui "TonesoeaTtenn” MNonezoeaTenm MEB

Deticteva ~ | G L4 = & X % '7—___, '—ﬁ E? T@ * I | 3 [epeiima ~ | [pynnbl NoNe30BaTENA

[oynna nonbsoeaTensi = | A WMrma nonesoeatens MonHoe WMA NoNESoEaTENA = | A
. - 0
G B [ones0BaTENM ,, - Eorantep Byxrantep -l | "

It will invoke the electronic form with two tabs: User and Default Values. NOW, please be
very careful! In the first tab User in the field User's Name in
the System you should type exactly the same name which was
entered at the configuration stage (for example, in
Configuration Utility you selected the name Buhgalter (in
Russian), but in this dialog you will type Accountant (in
English) - it will cause your system to malfunction - later you
will not be able to save new documents as no company's name
will be automatically selected in the documents electronic
forms!!).
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Next field Last Name and initials can be cleared out by pressing the button with "x" inside. After
that type our accountant's name - Lisakovskaya Nadezhda Viktorovna:

[l MNomsosatens: ByaanTep - O X
Deitctens ~ | [ | & E Mepeit ~ | HacTpoitka pocyna ~ | & | (2)
Mpynna: l EI
Kpam<oe uma: [E:m-anTep Ql
MonHoe uMA: [E:m-anTep ]
PusHYSCKDES NALD: [ﬂucaxnsmaﬂ Hanewxna BukTopoeHa L Q]

( Hactpoiftio | KoHTakTHanA uHhopraLma

Hactpobika JHaue...
EIS R [T e HACTROAKKA

@ 2 OcHOBHEIE SHEYSHWA ANA NOACTEHOEKM B DOKYMEHTE! M CIPaB0YHMIKN
® [0 MaHens dyHKLMWA

= MARTOMETWYECKM SarpyXaTh KypChl BANKT NPW Hauane paboTel CHCTEMBI

= BrIBOA CyMM MPOMMCEHD NP MEYETH B O0KYMEHTEX

= 3anpalWEaTs NOATEEDIOEHME NPK S3KPEITAA

= |cnonbsoBaTe NOMOLLHMKE NpUMEMa Ha paboTy

= KoHTponk OySNWKETOE B CNpasoYHWKeE «KoHTpareH eI

= KoHTpoNE KOPPECNOHASHLIAW CUETOR

=2 ®&00000o
|

= (JcHOBHEA 0aTa Hayana oTYETOE
= (cHoeHoW KaTAnor ©aifnos NoNbS0E3TENA ¥

OK | Zanvcate | 3akpeime

Then selected an organization for which accountant has rights (LLP FashionWalk from
subordinated directory):

[:] Oprasmsaws - 0O =
Oeticteug ~ | @ Eﬁ & E] |E % ?jv "‘?* | % I'Iepenmvla El VYCTaHOEWTE OCHOBHOMA | {3)
' Kon Mpe... | Hammerosarie = |BUH / H | PHH A
= | DDD0D0OD... FPW- TOO "FashionWalk" 000875536898 E
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Finally, switch to tab Default values and fill it in the same manner as presented in the picture below:

(Il Nom:sosarens: Byarantep - 0O X
Deiictenn - | Bl | & [§ Mepeitm - | Hactpoitka mocyna - | & | (2)

Ipyrma: [ WELRY
Kpamkoe uMa: [Eym‘anTep Q.|
MonHoe wuma: [Eym‘anTep ]
Pusryeckoe NMLO: [HHCEKOECKEIH Hapexna BukTopoeHa e X O.]

( HacTpoiiki | KoHTaKTHER MHDOPMELMA

HacTpoiika ZHave...
(RS R [pyr e HacTRofKK

@ 8 OcHOBHBIE SHEYEHWA ANA NOACTEHOEKK B ADKYMEHTE! M CNIPEBOYHMKIA
® [ MaHens dyHKLpia
= JETOMETWYECKM SEMPYXETE KYPChl BEMOT MM HaYane patoTs! CUCTEMBI
= BolBoa CyMM NPonWcEo MK NEYaTW B AOKYMEHTEX
3anpalmBaTh NOATEEPXASHWE NDW SaKPLITAK
Menone20EaTE NOMOWHWIKE NpWeMa Ha patoTy

KonTpone ayGnuekaTos B cnpasouHuke cKoHTpareqTons

KoHTpoMb KOPPECNOHAEHLIAW CHETOB
OcHoeHan Aata Hayana oT4eTos

2 ®O0oOooo
|

= (cHoBHOM KaTanor $ainos NonsSoBaTeENA hi

OK | 3ammcam | Jakpeime

NOTE: If you mistakenly forgot to assign the same names to your accountant both in
Configuration Mode and in the dialog Users, you can fix this by opening the Configuration
Utility, selecting menu Administration => Users and changing the default user name to the
name which appears in your dialog Users in normal mode (you should have both names
similar, e.g. Buhgalter - Buhgalter, or Accountant - Accountant):

Cnpasourui "Monezosaten” | MNonezosarenn UMb

DOeiicens ~ | €3 [ & & @ ILﬂ | E B - | © Nepeitm - | Mpynnsinonssosatena | & 2
[pynna nonezoeaTensi = (& | | Wma nonezosatenn | MNonHoe wMA NonesosaTens =

[CHPS ] Nonszosatenn L = | & e Byrantep
v

L Il Nomssoeatens: Byxrantep - O x
ODZEL| Nejietema - | L | &) [¢y Mepeitm - | Hactpoiika poetyna - | & | (2)

4[] ®]4

Tpynna: [ ol Q]

Kpamcoe nma: Epranrep | qQ
MonHoe wmA: [Eym'anrep ]

PUIMYECKOE NALD: [J'Iucar{osc:{an Hapexpa BukToposHa X Q]

( Hactpoiin | KoHTaKTHaA MHPopMaLmMA

Hypran| | | feemopica BHau.

A
B Kaso| || ® B
& [0 OcHOBHBIE SHEYEHWA ANA NOACTAHOBKMW B AOKYMEHTS! W CrPEBOUHMKMN
@ [ TMaHens dyHcLwif
= JABTOMATWYECKM SErPYXETE KyPChl BANDT NpW HaYane padoTkl cMCTEME
= BbiBoA CyMM NpOMWCEID NP NEYSTH B AOKYMEHTE
= 3anpaWMEaTE NOATEEOXOEHNE MPW SEKPLITHH
= MWcnonbsosaTs NoMolLHKKE NpWema Ha pabioTy
= KoHTpont AyGNMKETOE B crpasouHkke «KoHTpareHT s
KoHTponE KOppecnoHASHLWM CYSTOE
OcHoBHaR §aTa Hayana oTYEToE

2 WOo00o0oo
I

= (cxoeHoli KaTanor gaiinos NonL3osaTeENA hi

[na toro w1 OK | 3anucame | 2akpeime ||[Nokaswieats Nar
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When your will next start the program, Access Authorization dialog will show the changed
username:

1'| é WHdropmaunoHHan baza #1

MoneaoBatens: |nyramep

MNapone: ||

1C:NPEANPUATUE 8.3 i&

& 000 «1C», 1996—2013

Start the program in standard mode, open directory Users, and check one more time that both names
coincide:

( Cnpasounuk "TonesoeaTtena" ] f MNonesosaten KB ]

ﬂﬂ“m“ﬂ@m@?@.l.@lmiﬂ‘ T | £ Nepeitm ~ | Tpynneinonssosatens | &

-
[pynna nonkzoEaTens = (& Mma nonbsosatenn MonHoE WMA NonesoBaTens = | &
oo e | -|s soronre o
v v
—=—r [l Momsosarems: Byramep O X e

opaet ﬂeﬁcmuﬂv||ﬁ.|§| I'Iepeﬁmv|Hac:Tpoﬁnanuc:Tynav|.=. |®

Mpynna: [ L. x[Q
Kpamkoe ums: Boranep ] Q|
MonHoe \MA; [Ei'pu'anTep ]
PUIMYECKOE MALLD: [HHCEK.DEG{EH Hapexna Buktoposra |...|H|Q]

( HacTtpaoiika ] [ KoHTaKTHaR MHBOpMaLIMA ]

Hypram| | | Hacrpoika 3nau.. | &

B s || o 2o [P

@ [0 OcHoBHble SHEYEHWA ANA NOACTAHOBKKM B AOKYMEHTEI M CPEE0YHIKKA
@ 10 MaHens dyHKLMA

= [ETOM3TWYECKM ZArpy#aTe KYPCEl BANOT NpW Hayane pafoTel CUCTEMEI

= BLIB0A CyMM MPOMMCEHD MW NEYETH B A0KYMEHTEX
= JanpalMEaTE NOATEEMXASHWE NP SEKPEITAW
= |cnonesoEaTe NOMOLWHWKE NpKWema Ha paboTy

KoHTpone oyGnMKaToE B CNpaBoyYHKE «KoHTpareH el
KoHTpoNk KOpPECNOHAEHLMKW CYETOE
= ([lcHOBHEA 0aTa HaYana oTYeTos

®O0O0o0o

=]

1.01..
= (cHoBHOW KaTanor $ainos NonL30BaTeNA ¥

Ina Taro I-nl OK | 3anvcam | Jakpuite ||[lokaswieats [ar
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2.3. Alternative ways of filling some directories.

There are alternative ways of filling subordinated directories Divisions and Money Resources. Open
directory Organizations, and look at the bottom of its electronic form. Button Divisions open
subordinated directory Divisions in the same manner as it was done through Organization's
Information dialog:

Rencrenn ~ | €) [ ¢ [x] |0 “E W6~ W | © Nepeam - | =f BF | Yoranosum ocnosnoi | (2) "

BWH / UWH FHH A
000875536338
v

Dewcrenn - | € B ¢ (¥ [Z][Z]D | 8] B B- % | O Nepeim - | @ | 5 BE

OpraHnsawn; [TDD "FashionWalk" ||Q] -
HaumeHoeaHwe A Koo Hawmerosanwe = | AenAeTcA CTPYKTYDH... | A
= AQMUHWCTPETMEHOE MO Apas aeneHne O L |

= | (00000002  MapkemHrosoe mogpasgensHwe J =

= | 000000003 | MpowssoacTBEHHOE NoOAPa3AENEHWE (] —
v

Next button Money Resources invokes similarly named directory that has two tabs: Bank Accounts
and Cash Registers. To fill information about company's bank's accounts select the appropriate tab,
enter a new element and fill in its requisites:

Deicrann - | €3 2 @ (%] |0 B W0~ % | © Nepenm ~ | = BZ | Yomanosum ocroswoi | (2)

Koo Mpew... | HanmeHoearme = | BMH / MKWH PHH A
. PW- TOO "FashionWalk™ 000875536898

Switching to the tab Cash Registers allows entering or modifying information about company's cash
registers:

Leicwn- @ B ¢ M[F S BE®W- %o 2

A

r

v
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