
Prepared by Oleg Vlasov, KIMEP © 2016  Page 1 

Accounting for Human Resources. 
Payroll Accounting. 

  
  
 
Introduction 
  
In this sessionn you will learn how to use different documents related to human resources and 
payroll accounting – Payroll Calculation, Computation of Personal Income Tax and Pension 
Payments, Computation of Social Tax/Social Payments, Certificate from Previous Place of Work, 
Order on Salary Changes, Deposited Wages, and practice how to calculate and pay out wages to 
employees by using capabilities of 1C: Accounting 8.3. 
  
  
  
Learning Objectives 
   
This session will help you to learn: 
  

• How to compute employees' wages and how to pay them off 
• How to correctly compute Social Tax, Social Payments, and Personal Income Tax 
• How to account correctly for additional compensations (material help, etc.) 
• How to account for withholdings (alimony, payments to labor union, etc.) 
• How to reflect salary changes in accounting documents. 

  
 
 
  
Step-by-Step tasks 
  
1.  General Principles of Payroll Accounting in Kazakhstan. 
  
As you have already learned, all information related to company's employees is stored in directory 
Natural Persons. Input of new data about employees should be accomplished with help of document 
“Order on Employment”. In this case register Employees that stores employee's data will be 
properly updated and will allow documents to work correctly. 
 
Before we proceed with our accounting example, let's consider general scheme of Payroll 
Accounting in Kazakhstan: 
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Payroll computations are done at the end of the month, but salaries can be paid off either at the 
beginning of next month, or at the end of current month. In our example we will try both cases. 
  
Obligatory payments to budget and pension funds are an important part of payroll preparation. 
Unless all obligatory payments are computed and paid, company doesn't have a right to take money 
from its Settlement Account for paying out salaries. 
  
Obligatory payments to budget are: Social Tax (ST) and Personal Income Tax (PIT). Company also 
have to compute and transfer payments on social insurance (Social Payments) (SP) – effective from 
January 1, 2005, as well as transfer 10% obligatory pension payments (OPP) to employees' pension 
funds (NOTE: starting from July 2006 all pension payments will be transferred to the State 
Center for Pension Payments (GCVP), which will be transferring them further to employees’ 
pension funds). 
 
Order of computing and transferring Social Payments is regulated by the decision of Government 
#683 from 21.06.2004 On Social Payments (published on the course web–page). In general it states 
that rate of social payments is 1.5% for 2005, 2% for 2006, and 3% for 2007 (from taxable base). 
For 2008 rate of SP will remain 3%, and according to amendments to this decision will be further 
increased to 4% in 2009, and 5% in 2010-2016. If taxable base exceeds 10 minimum wages, social 
payments are computed from the amount of 10 minimum wages (149,520 tenge for year 2016 => 
7,476 tenge). Social Payments are transferred on the account of State Center for Pension Payments. 
  
Social Tax is computed from employee's salary but paid by the company (employer). Some changes 
to computation of Social Tax were introduced in 2005. Starting from that year it was computed 
according to Progressive Total (Cumulative Sum) method (but later changed to the fixed 11% rate). 
This method was previously used for computation of Personal Income Tax only. Second difference 
is that amount of Social Tax is reduced by the amount of Social Payments. In 2016 separate scales 
of ST for residents and non-residents were combined, and rates were decreased. For more details on 
Social Tax, please read corresponding articles of the Tax Code 2016. 
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In 2016 Social Tax for both residents and non-residents is computed according to unified rate 11% 
(NOTE: non-resident – a person who lived in Kazakhstan less than 183 days). 
 
Detailed procedure of computing ST/SP and PIT will be considered later in our handout. 
  
 
  
1.1  Remuneration Forms and Systems 
 
In practice, two basic forms of remuneration are used: time rate and price-rate wage systems. 
 
Time rate pay – salary of the worker is computed based on established tariff rate or wage for 
actually worked hours. 
 
The time rate form of payment is applied on sites and kinds of works, where: 
 

• It is possible to normalize accounting of individual or collective labor contribution and its 
final results,  

• Where increase in output of needed quality depends on experience and skill (qualification) 
of the worker. 

 
Time Rate wage system is subdivided into Simple Time Rate wage system and Time Plus-Bonus 
wage system. 
 
Under Simple Time Rate wage system wages of the worker are charged under the appropriate 
tariff rate or salary is paid for actually fulfilled time (Example: Aimbetov has  salary 150,000 
tenge/month. There are 21 working days in a given month. 18 days were actually worked. 
Calculation: Tariff/day = 150,000 tenge/21 = 7,142.86 tenge/day. Wage = 7,142.86 tenge/day * 18 
days actually worked = 128,571.42 tenge). 
 
Simple Time Rate Wage System, which is supplemented by awarding for performing over 
established quantitative and/or qualitative indicators of work or conditions, refers to Time Plus-
Bonus Wage System. 
 
 
Piece-rate pay – form of payment under which worker receives payment for each unit (payment 
per unit as known before) of work performed or production made (expressed in industrial 
operations, pieces, kg, cubic meters, etc.). The piece-rate pay form of payment can be subdivided 
into the following sub-systems: 
 

• Direct piece-rate pay 
• Progressive piece-rate pay 
• Piece-rate with bonus 
• Accord 
• Indirect piece-rate pay 

 
Depending on the organizational form of work these systems are in turn subdivided into individual 
and collective. 
 
Direct piece-rate pay establishes payment per each unit of production under the price-work rates 
(Example: Worker has produced 200 units of goods. Price per unit = 150 tenge. Hence, wage of the 
worker = 200 units * 150 tenge/unit = 30,000 tenge). 
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Progressive piece-rate pay can be used for a limited term and on critical areas of manufacturing 
and provides payment within the limits of standard (base) norm – under standard rates, and if output 
exceeds standard norm – under the raised (progressive) rates. 
 
Piece-rate with bonus wage system assumes payment of an extra fee (bonus) for performing over 
established norms or conditions (Example: Performance norm of the worker is 500 units. Pay norm 
per unit = 20 tenge. Calculation: Basic wage of the worker = 500 units * 200 tenge/unit = 100,000 
tenge. Premium constitutes (according to the established reward rates) 30% and is equal to 100,000 
tenge * 30% = 30,000 tenge. Actual wage for given month = 100,000 + 30,000 = 130,000 tenge). 
 
Accord wage system establishes size of earnings, proceeding from performance standards (time) 
and price-work norms for performance of every part of work as a whole in the set terms. Final 
payment for completed works can be made after accepting all objects of work (Example: Wage = 
200,000 tenge. In total team of 3 workers spent 50 labor-hours. Time spend based as following: 
Ivanov – 17 labor-hours, Petrov – 13 labor-hours, Sidorov – 20 labor-hours. Calculation: Salary for 
Ivanov = 200,000/50*17=68,000 tenge, for Petrov = 200,000/50*13 = 52,000 tenge, for Sidorov = 
200,000/50*20 = 80,000 tenge). 
 
Indirect piece-rate wage system is applied, as a rule, for payment to auxiliary workers (repairmen, 
servicemen, etc.) and assumes that their earnings are defined under piece-rate norms for production 
made by main production workers (Example: Remuneration for direct labor constitutes 200,000 
tenge. Wage of auxiliary worker = 25%. Calculation: payment to auxiliary worker = 200,000*25% 
= 50,000 tenge). 
 
 
Remuneration forms and systems in organizations are defined by collective agreements or 
certificates of the employer. In each specific case that form and system of a payment, which to the 
greatest degree corresponds to organizational technical conditions of production, should be applied 
and by that promotes the improvement in results of labor activity. 
 
Wage consists of basic and additional parts. The basic part of wages which is rather constant 
component of wage, consist of official salaries (tariff rates). Constituent elements of additional part 
of wage are surcharges and extra charges to official salaries (tariff rates), premiums and 
compensations, other kinds of payments. 
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2.  Application to Class Example. 
  
Our company FashionWalk was formed in January 2016, and has 3 divisions and 11 employees. 
Detailed information on each employee needed for payroll computations is provided below. 
  
  
Administrative Division: 

• Director: Vlasov Oleg Gennadievitch; hired: 08.01.2016; salary: 600,000 tenge/month (transferred to 
card account); pension fund: UAPF (Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in 
March.  

• Chief Accountant / Cashier: Lisakovskaya Nadezhda Viktorovna; hired: 08.01.2016; salary: 300,000 
tenge/month; pension fund: UAPF (Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in 
March.  

• Driver (Administrative division): Belov Aleksandr Petrovich; hired: 05.02.2016; salary: 95,000 tenge; 
participated in Afganistan War (tax benefits: according to Tax Code 2016 his income is not subject to 
Personal Income Tax); divorced with 1 child (25% alimony); pension fund: UAPF (Ediny’ 
Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in March.  

• Designer: Robert Noble; hired: 05.02.2016; salary 200,000 tenge/month; non–resident; 20% bonus 
in March.  

 

Marketing Division:  

• Salesperson: Kibler Elena Andreevna; hired: 01.03.2016; salary 60,000 tenge; pension fund: UAPF 
(Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in March.  

 

 Production Division:  

• Warehouse keeper: Petrov Vasiliy Yakovlevich; hired: 05.02.2016; salary 25,000 tenge; pension 
fund: UAPF (Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; deposited wage for February; 20% 
bonus in March.  

• Security Guard: Sultanbekov Kanat Nurgaliyevich; hired: 05.02.2016; salary 25,000 tenge; pension 
fund: UAPF (Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in March.  

• Cleaner: Barmenkulova Sara Mamyrovna; hired: 05.02.2016; salary 22.859 tenge; salary raise to 
35,000 tenge on 05.03.2016; pensioner; resident; 20% bonus in March.  

• Supervisor: Sydykov Chingis Aliyevich; hired: 01.03.2016; salary 90,000 tenge; pension fund: UAPF 
(Ediny’ Nakopitel’nyi Pensionnyi Fond); resident; 20% bonus in March.  

• Worker: Kolesnichenko Tatyana Ivanovna; hired: 01.03.2016; salary 400 tenge/hr.; received 35,000 
tenge (ticket to summer camp for under–age son); pension fund: UAPF (Ediny’ Nakopitel’nyi 
Pensionnyi Fond); resident; 1% is paid to labor union; 20% bonus in March.  

• Worker: Tatygulova Dinara Isayevna; hired: 01.03.2016; salary 400 tenge/hr; received as material 
help 80,000 tenge for purchase of furniture; pension fund: UAPF (Ediny’ Nakopitel’nyi Pensionnyi 
Fond); resident; 1% is paid to labor union; 20% bonus in March.  

  
  
2.1.  Computation of Social Tax. 
  
For example, let's now compute Social Tax (ST) and Social Payments (SP) for Director for three 
month (January, February, and March). According to Production Calendar 2016 and an additional 
order, January 1-4 & 7 were days off, therefore Director who was hired on 08.01.2016 has worked 
16 out of 18 working days in January 2016.  
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To properly find the actual salary earned by employee in each month, please consult the Working 
Time Balance 2016 (published on the course web–page). According to it, number of working days / 
working hours in each month (assuming 5-day working week) is the following: 
  

Working Time Balance 2016 
Month # of working days # of working hours 

  January  18 144 
  February 21 168 
  March 19 152 
  April 21 168 
  May 19 152 
  June 22 176 
  July 20 160 

  August 22 176 
  September 21 168 

  October 21 168 
  November 22 176 
  December 19 152 

 
NOTE: there will be no deductions of 10% pension payments, as well as social payments for 
pensioners and non-residents. 
 
 
 
Social Tax & Social Payments (Director). 
  
January: 
  
1)   600,000/18*16 = 533,333.33 tenge (salary for the month) 
2)   533,333.33 – 53,333.33 (10% pension payments) = 480,000 tenge (taxable income) 
3)   480,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
4)   480,000 *11% – 11,429.5 = 52,800 – 11,429.5 = 41,370.5 tenge (Social Tax January). 
  
   
February: 
  
1)   600,000 – 60,000 (pension payments) = 540,000 tenge (taxable income) 
2)   540,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
3)   540,000 *11% – 11,429.5 = 59,400 – 11,429.5 = 47,970.5 tenge (Social Tax February). 
  
 
March: 
  
1)   600,000*1.2 = 720,000 tenge (income for the month) 
2)   720,000 – 72,000 (10% pension payments) = 648,000 tenge (taxable income) 
3)   648,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
4)   648,000 *11% – 11,429.5 = 71,280 – 11,429.5 = 59,850.5 tenge (Social Tax March), etc. 
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2.2.  Computation of Personal Income Tax. 
  
Let's now compute Personal Income Tax (PIT) for Director for three month. NOTE: Residents, who 
provided written request to accounting department and worked in the current month not less than 15 
calendar days are entitled for receiving additional tax benefit in the amount of 1 minimum wage 
(from 01.01.2016 – 22,859 tenge). 
   
Personal Income Tax (Director). 
  
January: 
  
 1)   600,000/18*16 – 53,333.33 (10% pension payments) – 22,859 (tax benefits) = 457,141 tenge 
(taxable income) 
 2)   495,048 * 10% = 45,714.1 tenge (Personal Income Tax for January). 
 

 
February: 
  
1)   600,000 – 60,000 (10% pension payments) – 22,859 (tax benefits) = 517,141 tenge (taxable 
income) 
2)   517,141 * 10% = 51,714.1 tenge (Personal Income Tax for February). 
 

  
March: 
                           
1)   600,000*1.2 (salary + bonus) – 72,000 (10% pension payments) – 22,859 (tax benefits) = 
625,141 tenge (taxable income) 
2)   625,141 * 10% = 62,514.1 tenge (Personal Income Tax for March), etc. 
 
NOTE: There are some additional nuances at computation of taxes (e.g. material help (money 
received for purchasing of something) is subject to all kind of taxes while ticket to summer camp is 
not, etc.). For more details, please consult appropriate sections of the Tax Code 2016! 
  
 
 
2.3.  Computation of Salary on Hand. 
  
Let's now compute Salary on Hand (SOH) for Director for three month. 
   
Salary on Hand (Director). 
  
January: 
  
 1)   600,000/18*16 – 53,333.33 (10% pension payments) – 45,714.1 (Personal Income Tax) = 
434,285.9 tenge (Salary on Hand for January). 
  
February: 
  
1)   600,000 – 60,000 (10% pension payments) – 51,714.1 (PIT) = 488,285.9 tenge (Salary on Hand 
for February). 
  
March: 
                           
1)   600,000*1.2 (salary + bonus) – 72,000 (10% pension payments) – 62,514.1 (PIT) = 585,485.9 
tenge (Salary on Hand for March), etc. 
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Similarly to Director, computations of ST/SP, PIT and SOH for Chief Accountant for three month 
are shown below. 
 
 
Social Tax & Social Payments (Chief Accountant). 
  
January: 
  
1)   300,000/18*16 = 266,666.67 tenge (salary for the month) 
2)   266,666.67 – 26,666.67 (10% pension payments) = 240,000 tenge (taxable income) 
3)   240,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
4)   240,000 *11% – 11,429.5 = 26,400 – 11,429.5 = 14,970.5 tenge (Social Tax January). 
  
   
February: 
  
1)   300,000 – 30,000 (pension payments) = 270,000 tenge (taxable income) 
2)   270,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
3)   270,000 *11% – 11,429.5 = 29,700 – 11,429.5 = 18,270.5 tenge (Social Tax February). 
  
 
March: 
  
1)   300,000*1.2 = 360,000 tenge (income for the month) 
2)   360,000 – 36,000 (10% pension payments) = 324,000 tenge (taxable income) 
3)   324,000 (taxable income) > 228,590 (10 minimum wages) => 228,590 * 5% = 11,429.5 tenge 
(Social Payments). 
4)   324,000 *11% – 11,429.5 = 35,640 –11,429.5 = 24,210.5 tenge (Social Tax March), etc. 
  
 
 
Personal Income Tax (Chief Accountant). 
  
January: 
  
 1)   300,000/18*16 – 26,666.67 (10% pension payments) – 22,859 (tax benefits) = 217,141 tenge 
(taxable income) 
 2)   217,141 * 10% = 21,714.1 tenge (Personal Income Tax for January). 
 

 
February: 
   
1)   300,000 – 30,000 (10% pension payments) – 22,859 (tax benefits) = 247,141 tenge (taxable 
income) 
2)   247,141 * 10% =24,714.1 tenge (Personal Income Tax for February). 
 

  
March: 
                           
1)   300,000*1.2 (salary + bonus) – 36,000 (10% pension payments) – 22,859 (tax benefits) = 
301,141 tenge (taxable income) 
2)   301,141 * 10% = 30,114.1 tenge (Personal Income Tax for March), etc. 
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Salary on Hand (Chief Accountant). 
  
January: 
  
 1)   300,000/18*16 – 26,666.67 (10% pension payments) – 21,714.1 (Personal Income Tax) = 
218,285.9 tenge (Salary on Hand for January). 
  
February: 
  
1)   300,000 – 30,000 (10% pension payments) – 24,714.1 (PIT) = 245,285.9 tenge (Salary on Hand 
for February). 
  
March: 
                           
1)   300,000*1.2 (salary + bonus) – 36,000 (10% pension payments) – 30,114.1 (PIT) = 293,885.9 
tenge (Salary on Hand for March), etc. 
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2.4.  Month-by-month Payroll Computations. 
  
January 2016 
 
Before we start computing salaries let’s work with electronic version of Production Calendar (menu 
Payroll => Production Calendar): 
 

 
Production Calendar shows number of calendar days in each month, as well as weekends (colored 
with brown and red) and state holidays (colored with pink). Additional holidays (Orthodox 
Christmas - January 7th and the first day of Kurban-ait) that were added in 2006 should be excluded 
from the number of working days. According to President’s order state holidays that fall on 
weekends are automatically shifted to the next working day. As a result, to allow program finding 
automatically correct number of working days in the month, let’s check that January 1-2, 2016 are 
marked as holidays, and January 4 and January 7 – as additional holidays (should be colored in 
blue). 
 
You should also check menu Operations => Plan Vidov Rascheta: 
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It contains links to two important lists: Charges and Deductions: 
 

 
 
Let’s consider first list of organization’s charges. There are already some default items that were 
entered at configuration stage (marked with yellow dot): 
 

 
 
We need to adjust further some of them, as well as enter some new items, such as Monthly Bonus, 
Salary by Days of Foreign Workers (non-residents), Material Help (will be given to production 
worker in March) and Ticket to Summer Camp (will be given to another production worker in 
March). 
 
NOTE: Correct setup of items in this list is critical to correct computation of different charges and 
deductions (Personal Income Tax, Social Tax/Social Payments, and Pension Payments) done by the 
program, as well as affects proper automatic filling of Declaration on Social Tax. It is 
recommended to always re-check manually figures for such charges for one or several employees to 
ensure you did not make any mistakes at the stage when you were filling initial data into directories. 
 
 
 
 
 
 
 
 
 
Please, correct data in the electronic form for Salary by Days as shown on the figure below: 
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In the same manner fill in the electronic form for Hourly Pay: 
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Let’s also create several new records that will be later used for payroll computations. First item is 
Monthly Bonus: 
 

  
 
After filling in the first tabs, switch to tab “Other” and select basis for computation of bonuses: 
 

 
 

Now enter another item Salary by Days of Foreign Employees, as shown below: 
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Next item is Material Help: 
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And the last one is Ticket to Summer Camp: 
 

  
 

 
 
Now let’s switch to other critical group – Deductions: 
 

 
 
 
There are three items entered at configuration stage, and one more has to be added: 
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Electronic form of the item Deductions on Writ of Execution (as a percentage) should look like on 
the picture below: 
 

  
 

 
 
 
Switch to tab “Other” and add Monthly Bonus to the base for computations: 
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To charge correctly postal fee for transfer of alimony prepare a scale as shown on the following 
picture: 
 

 
 
 
Switch to tab “Other” and add Monthly Bonus to the base for computations: 
 

 
 
 

 
We need one more item Fees to Labor Union (as a percentage): 
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After filling in the first tab switch to tab “Other” and add Hourly Pay and Monthly Bonus to the 
base for computations: 
 

 
 
 
 
Before continuing let’s also check register Employees to ensure that we already hired employees in 
January (through Order on Employment): 

 
 

Now we are ready to start computing salaries. Open menu Payroll => Payroll Calculation: 
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Alternative way is to use Functions Pane: 
 

 
 
Electronic form allows automatic filling of tabulated part by using document’s menu Fill In => By 
List of Employees (you should select an appropriate division beforehand): 
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In the appeared dialog accept default options and press button “Execute”: 
 

 
 

 
 
To automatically fill in salaries for employees use document’s menu “Compute”: 
 
 

 
You should also appropriately fill in the field “Reflection in Book-keeping” by selecting salaries of 
administrative workers from appropriate directory: 
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Correctly filled dialog is shown on the following picture: 
 

 

 
 
 
 
 
Now let’s compute Personal Income Tax (PIT) and Obligatory Pension Payments (OPP) for our 
employees – use menu Payroll => Computation of PIT, OPP and Deductions… 
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…or Functions Pane: 
 

 
 
Computation of PIT, OPP and deductions (such as alimony, payments to labor union, etc.) is 
automatic provided you filled in initial data (such as tax benefits, data from Certificate from 
Previous Place of Work (CPPW), taxable base, etc.) correctly. Working in 1C: Enterprise 8.1 you 
can face a situation when program doesn’t compute something as required (most probably, you will 
have some troubles trying to compute PIT or SP, when they will not be computed automatically, 
and you will have to re-check and re-type payroll figures manually). This is an unpleasant situation 
which rise question of poor balance between complexity of payroll operations realized in a new 
platform and fully automatic computations. 
 
 
Use document’s menus “Fill In” and “Compute” to calculate amounts of PIT and OPP for Director 
and Chief Accountant (NOTE: if amount of OPP is not computed automatically, you should only 
fill in the electronic form, but compute and enter all amounts manually, which is quite distracting): 
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You can compare computed figures with our calculations to ensure that program did everything 
correctly. 
 
When you finished computing PIT, use menu Taxes => PIT: Transfer to Funds to create a document 
that will be later used as source for Payment Order: 
 

 
 

NOTE: Before company can get money for paying wages, it should pay taxes to budget and 
obligatory payments to pension funds. 
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To fill in its electronic form automatically, use document’s menu “Fill In” => By List of 
Employees, and then “Calculate” => By Debts at the end of January 2016) or, alternatively, “Auto 
Fill” => By Debts at the end of January 2016: 

 

 
 
 
Next step is to make calculations of Social Tax and Social Payments. Use menu Payroll => Taxes 
=> Calculation of ST/SP: 
 

 
 
 
 
 
 
Alternatively, you may use a Functions Pane: 
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Procedure of filling in the electronic form is similar to procedure of calculating PIT/OPP. After 
filling in the tabulated part press button “Compute” to find corresponding amounts of ST/SP 
(NOTE: in case when SP are not computed automatically, you have to verify all figures and enter 
them manually into electronic form!): 

 

 
 
To ensure that program did correct computations, compare amount of ST/SP for Director found by 
the program with corresponding amounts that were computed earlier. 
 
 
When all figures have been verified, use menu Taxes => Social Payments: Transfer to Funds to 
prepare document that will be later used as source for Payment Order: 
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Procedure of filling in the electronic form of this document is similar to procedure of filling 
document PIT: Transfer to Funds: 
 

 

Accounting transactions will be automatically formed by the program with help of menu Payroll => 
Payroll Accounting => Reflecting Payroll in Accounting: 
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You may also use a Functions Pane: 
 

 
 
 
 
Transactions formed by the program are shown on the picture below: 
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Alternative way to preview these transactions is to use the Journal of Operations: 
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Next step is to prepare Payment Orders (29.01.2016) for each payment: on total sum of pension 
payments, on total sum of Social Tax, on total sum of Social Payments, and on total sum of 
Personal Income Tax.  
 
 
To prepare Payment Orders use menu Bank and Cash Documents => Outgoing Payment Order: 
 

 
 
 
Electronic form of this document is adjustable and will change depending on the type of operation 
that will be selected in document’s menu Operation (in our case select an option Transfer of 
Pension Payments). Electronic form will change and will have a tabulated part in which you can 
select a source document Pension Payments: Transfer to Funds: 
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NOTE: Procedure of transferring pension payments has changed from 01.07.2006. Starting from 
that date companies should transfer pension payments for employees directly to the State Center for 
Pension Payments, instead of transferring them to respective pension funds, as was before that date. 
After filling in the first tab of this Payment Order, switch to the second tab “Print” and check that 
payment date, payment destination code and comments are filled appropriately. Please also note 
that as we are not paying to budget Code of Budgetary Classification is not filled: 
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Printable form of this Payment Order is shown on the picture below: 
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Prepare the next Payment Order for transferring Social Tax (use document’s menu Operation => 
Transfer of the Tax) to adjust electronic form to this operation. To determine total sum of the tax, 
please consult specialized payroll reports or Trial Balance. 

 
 
Note, we are transferring money to budget that means Code of Budgetary Classification should be 
also filled (in most cases program makes this automatically). Check the second tab “Print” to ensure 
that it is filled correctly: 
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Prepare the next Payment Order for transferring Social Payments (use document’s menu Operation 
=> Transfer of Social Payments) to adjust electronic form to this operation. In the appeared 
tabulated part select document Social Payments: Transfer to Funds that was prepared earlier: 
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Correctly filled tab “Print” is shown below: 
 

 

 
Prepare the next Payment Order for transferring Personal Income Tax (use document’s menu 
Operation => Transfer of the Tax) to adjust electronic form to this operation. To determine total 
sum of the tax you should consult again specialized payroll reports or Trial Balance: 
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Correctly filled tab “Print” is shown on the following picture: 
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Before preparing the last Payment Order for transferring Director’s salary to card account, please 
prepare document Wage Sheet (Raschetno-Platezhnaya Vedomost’): 
 

 
 
Alternatively, use a Functions Pane: 
 

 
 
You can automatically fill in this document by using document’s menu “Fill in”. NOTE: in 
order to come up with correct figures you are recommended to change default 
rounding option from integer numbers to two decimal points as shown below: 
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Correctly filled Wage Sheet for Director for January is shown on the picture below: 
 

 
 

 
Now prepare the last Payment Order showing transfer of Director's salary on card account (use 
document’s menu Operation => Transfer of Employees’ Salaries) to adjust electronic form to this 
operation: 
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Correctly filled tab “Print” is shown on the picture below: 
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Accounting transactions formed by posted documents can be easily checked through Journal of 
Operations or through the Journal of Transactions, as shown on the picture below: 
 

 
In the same way as for Director, use menu Payroll => Wage Sheet (Raschetno-Platezhnaya 
Vedomost’) to determine amount of money to be given out to Chief Accountant (use rounding to 
two decimal points to avoid mistakes in transactions, and use payment type => through Cash 
Register), as shown on the following picture below: 
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Now you are ready to issue a Cash Receipt Order from 29.01.2016 (we will take a bit more money 
from bank, since it will not give us tiyns) to receive money for paying-out salary to Chief 
Accountant: 
 

 

 
Please, fill in the second tab “Print” as shown on the picture below: 
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The last step is to create a Cash Expenses Order on the total sum of wages paid (we should pay out 
exactly computed amount, as was shown in the Wage Sheet, and will have small reminder in the 
Cash Register): 
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Correctly filled tab “Print” of the last Payment Order is shown on the picture below: 
 
 

 
 
 
Transactions formed by Cash Receipt and Expenses Orders are shown on the picture below: 
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Finally, check correctness of your transactions by forming a Trial Balance. As you can see, we do 
not have any reminders on accounts representing taxes and other obligations, since everything was 
transferred to appropriate contractors or paid out. Reminders of money and Administrative 
Expenses are shown on Debit (since both of them are active accounts). As you may also notice, we 
have 80 tiyns left in our cash register. It is not a mistake – we have received a bit more money (a 
rounded sum) for paying out salary to Chief Accountant: 
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February 2016 
  
In the same manner let’s compute salaries for February. There are several new employees who 
joined company in February – prepare document Order on Employment from 05.02.2016 to hire 
them into Administrative and Production divisions respectively: 
 

 

 
 
According to employment contract they can also receive a 20% bonus for good work: 
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Open menu Payroll => Payroll Calculation and compute salaries for employees separately by 
divisions. NOTE: to exclude bonuses from being included into amount of salaries for 
February, select Type of Computations => Salary by Days, as shown on the following picture: 
 

 
 
Similarly, prepare Payroll Calculation for Production division, as shown below: 
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Before preparing document Computation of PIT, OPP and Deductions you should reflect 
appropriately information about Writ of Execution (WE) for Driver. Go to menu Payroll => 
Settlements on Writs of Execution => Writs of Execution, as shown on the following picture: 
 

 
 
Electronic form of this document should be prepared only once, on the date when employee hired 
by organization. You have to specify period of validity for WE (from date of decision made by 
court till the date when employee’s child reaches full age), rate of payment (our driver is paying 
25% alimony for 1 child (computed as (Salary for the Month - 10% Pension Payments - Personal 
Income Tax) * Rate, where Rate = 25% for 1 child, 33% for 2 children, 50% for 3 or more 
children), reference to scale for computing fees for transferring alimony, and recipient’s name: 
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Please, check one more time that scale for computing postal fees is filled appropriately: 
 

 

 
 
Tab “Other” should show all relevant bases for computing alimony: 
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Now you can prepare document Computation of PIT, OPP and Deductions. As you may note, two 
employees are not paying PIT. According to Tax Code 2016 Driver’s income is not subject to PIT 
(participated in Afghanistan War), therefore amount that should be withheld from his salary is the 
following: (63,000/20*16-5,040)*25%=11,340 tenge. Cleaner is also not paying PIT, as she 
receives salary in the amount of minimum wage during February. You should also check amount of 
PIT for Security Guard to be sure that program correctly uses information from CPPW. There are 
also two employees not paying pension payments: Cleaner (pensioner) and Designer (non-resident): 
 

 

 
Switch to the second tab “Other Deduction” and check correctness of payments on WE and fees: 
 

 
Prepare also document WE: Transfer to Recipients that will be used as a source for Payment Order: 
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Next step is to prepare documents OPP: Transfer to Funds (NOTE: from 01.07.2006 all pension 
payments should be transferred to the State Center for Pension Payments, which is responsible for 
checking them and then transferring further to respective pension funds): 
 
 

 
 
 
Now prepare documents Calculation of Social Tax/Social Payments… 
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…and SP: Transfer to Funds that will be used later as source for Payment Order: 
 

 
After all computations were made, prepare document Reflection of Payroll in Regulated 
Accounting from 26.02.2016 to automatically form transactions for our operations: 
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After that prepare document Wage Sheet separately for Director (salary is paid to card account)… 
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…and other employees of Administrative division (who receive salary through Cash Register): 
 

 
NOTE: Use attribute “Paid Out” to allow automatic creation of transactions through this document 
later. 
 
 
 
In a similar way prepare Wage Sheet for employees of Production Division (except Warehouse-
keeper who will not be able to receive his salary on time and for whom salary should be deposited): 
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The next step is to prepare Payment Orders showing transfer of Obligatory Pension Payments to 
GCVP… 
 

 
…transfer of Social Tax… 
 

 

 
…transfer of Social Payments to the State Center for Social Insurance… 
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…transfer of Personal Income Tax… 
 

 

 
…transfer of payments on Writ of Execution and related postal fees… 
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…and transfer of Director’s salary on his card account: 
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Transactions formed by these Payment Orders are shown on the picture below: 
 

 
 

 
 
 
 
Now prepare a Cash Receipt Order to receive cash from bank for paying out salaries for February 
(NOTE: we not yet know that Warehouse-keeper will not receive his salary on time, thus we are 
requesting the whole amount for all employees who receive salaries in cash): 
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Correctly filled tab “Print” of this Receipt Order is shown below: 
 

 
 
To pay out salaries to employees, use Cash Expenses Order, and in its tabulated part select Wage 
Sheet according to which payments will be actually done (you should exclude Warehouse-keeper’s 
salary from the total amount paid): 
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Fill in the tab “Print” as shown on the picture below: 
 

 
You should prepare a separate Wage Sheet for Warehouse-keeper using attribute “Deposited”: 
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To create accounting transactions showing deposited salary, use menu Payroll => Deposited Salary: 
 

 
 
 
 
Use Wage Sheet that you prepared earlier as a source for document’s tabulated part: 
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Posted document creates the following transactions: 
 
 

 
 
 
 
Let’s assume that Warehouse-keeper was able to receive his salary on 03.03.2016. Prepare a new 
Wage Sheet for him with attribute “Paid Out”, as shown below: 
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We still have his money in Cash Register, so there is no need to prepare a new Receipt Order. You 
should prepare only Expenses Order showing that he has received his salary: 
 
 

 
 
Correctly filled tab “Print” is shown on the following picture: 
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Transactions formed by Cash Receipt and Expenses Orders are shown below: 
 

 
 
 
Finally, check correctness of your transactions by forming a Trial Balance: 
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Trial Balance (continued): 
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March 2016 
 
Now, let's continue with computing and paying out salaries for March. In March we hire four new 
employees. Prepare document Order on Employment from 03.03.2016 to hire Supervisor, two 
production workers and Salesperson into marketing division: 
 

 
Include material help and ticket to summer camp into tabulated part (tab “Calculations”): 
 

 
Salary for Cleaner was increased on 05.03.2016 to 20,500 tenge – issue an Order on Salary Changes 
(menu Payroll => HR Accounting => Kadrovoye Peremescheniye): 
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First, fill in the tab “Employees” as shown on the picture below: 
 

 
 
 
Then, switch to tab “Calculations” and fill in it in accordance with the following picture: 
 

 
All company's employees will receive 20% bonus in March, and some of them additional benefits 
(material help, and ticket to summer camp) – in Production Division. To reflect this correctly, create 
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documents Computation of Salaries (separately for each division) without filling in the field “Type 
of Calculations”. This allows including all kind of payments into the same electronic form: 
 

 
Similar document prepared for Marketing Division is shown on the picture below: 
 

 
Document prepared for Production Division is shown on the following picture: 
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Our production workers will be paying 1% of their salaries to the Labor Union of Light Industry 
Workers. To reflect information about additional deductions for these workers, use menu Payroll => 
Entering Information about Planned Deductions from Employees: 
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Correctly filled electronic form of this document is shown on the picture below: 
 

 
 
Computations of Personal Income Tax and Obligatory Pension Payments are shown below. Please 
note that Personal Income Tax for Cleaner should be recomputed for 2 month as now her average 
monthly salary exceeds minimum wage (14,952 tenge):\ 
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Second tab “Other Deductions” shows amounts of alimony and payments to Labor Union: 
 

 
Prepare document WE: Transfer to Recipients that will be later used as source for Payment Order: 
 

 
 
 
 
You should also prepare document OPP: Transfer to Funds (it will be used as source for Payment 
Order): 
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Next step is to compute Social Tax and Social Payments for employees for March: 
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Prepare also document SP: Transfer to Funds that will be later used as source for Payment Order: 
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To automatically form transactions for all documents that we have created, use document Reflection 
of Salaries in Regulated Accounting (for March): 
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Transactions formed by the document Reflection of Salaries in Regulated Accounting (continued): 
 

 
 

 



Prepared by Oleg Vlasov, KIMEP © 2016  Page 78 

Transactions formed by the document Reflection of Salaries in Regulated Accounting (continued): 
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Transactions formed by the document Reflection of Salaries in Regulated Accounting (continued): 

 
 

 
Next step is to prepare Wage Sheets for our employees. Separate Wage Sheet should be prepared 
for Director that receives his salary on card account: 
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Don’t forget to use option “Round to two decimal points” to end up with correct balances: 
 

 
Prepare the next Wage Sheet for other employees of Administrative Division (use option Paid Out): 
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Next Wage Sheet is prepared for employees of Marketing Division: 
 

 
And the last Wage Sheet should be prepared for employees of Production Division: 
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Now let’s prepare Payment Orders for transferring Obligatory Pension Payments … 
 

 
Prepare next Payment Order for transferring Social Tax … 
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…Payment Order for the total amount of Social Payments… 
 

 
…Payment Order for transferring Personal Income Tax… 
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…Payment Order for transferring payments and related postal fees on Writ of Execution: 

 

 
…Payment Order for the total amount of payments to Labor Union… 
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…and the last Payment Order showing transfer of salary for Director to his card account: 
 

 
You may also use processing “Bank Excerpt” to quickly create transactions for all saved Payment 
Orders as soon as real Bank Excerpt is received from bank: 
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Transactions created by posted Payment Orders are shown below: 
 

 
 

 
 
Transactions created by posted Payment Orders (continued): 
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Now prepare a Cash Receipt Order on the total amount of salaries that should be paid in cash… 
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…and Expenses Order on the basis of Wage Sheets that you have created earlier: 
 

 
 
 
 
Alternative way to create transactions showing payment of wages to employees from Cash Register 
is to use processing “Paying out Salaries through Expenses Orders”: 
 

 

 
 
 
Please also check transactions formed by cash documents: 
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Finally, check correctness of your transactions by forming a Trial Balance (level of details for Trial 
Balance can be easily adjusted to show only groups and sections): 
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You may be also interested which other reports or tools can be used to increase productivity of your 
work and to get additional related information. You may use reports Organization’s Debt Structure: 
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…as well as reports: Organization’s Debt Structure on Obligatory Pension Payments: 
 

 
 
 
… Organization’s Debt Structure on Obligatory Social Payments: 
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…and Organization’s Debt Structure on Writs of Execution: 
 

 
 

 
 
 
 
 
 
 
 
 
 
You may also use reports Summary of Accruals and Deductions… 
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…and Analysis of Accruals to Company’s Employees: 
 

 
 

 
 
 
 
 
 
 
 
 
To get more detailed information you can use reports Payment List… 
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…or report Wage Sheet: 
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Wage Sheet (continued): 
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1) Закон РК О Труде (web) 

2) Налоговый Кодекс РК 2011 (web) 

3) Об утверждении Правил исчисления и удержания 
индивидуального подоходного налога и исчисления 
социального налога (web) 

4) Об утверждении Правил исчисления социальных 
отчислений (handout) 

5) Инструкция о порядке исчисления средней заработной 
платы работников (handout) 

6) Правила исчисления, удержания (начисления)  и 
перечисления ОПВ в НПФ (handout) 

7) Порядок оформления единого платежного поручения 
для перечисления ОПВ (handout) 

8) Баланс рабочего времени (Производственный 
календарь) на 2011 год (web) 
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